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NOJIOXKEHUE O BUBJIMOTEKE ~

[. O6mme noJioxenus.

l. Hactodmee nonoxkenue pazpabotaHo Ha OCHOBAHHH npukazsa MO P®  Noe 936 or
01.03.2004r. «O6 OCHOBHBIX HamNpaBIEHHSX COBEPIICHCTBORBAHUS JAESTEILHOCTH OMOIHOTEK
yupess. 1eHuit obuiero oGpasosauns Poceuiickoit Menepatinmy.

bubiuoreka sBaseTcs  CTPYKTYpHBIM NOApasiciicHHeM  [HKOMbL,  oOnadgaetr  oHI0M
pasHooOpasHoit nuteparypsl, budiauoreka crnocodet BYCT (DOPMUPOBAHMIO KV.1LTYPhI JHYHOCTH
YHANCA W HO3BO/SET NOBLICH b YMPPEKTUHBHOCTL Hi(OPMAIIHOHHOTO 00C/IYKH BAHHS yaebHO-
BOCHH TUICIBHOrO  npoileccd,  budawmoreka  spiseres CTPYKTYPHbBIM  [10,1Pa3/1CICHHEM
00IICOOPA3OBATEIBHOIO YUPLIK ICHHS, YIACTBYIOLMM B YH4EOHO-BOCIUTATEILHOM [IpOLECce B
neasix  obecriedeHHs MNpaBa  VUACTHHKOB  0OPa30BATEIBHOIO npouecca Ha OecniaatHoe
MOL30BAHHE OHOIHOTEUHO-HH(POPMAUMOHHBIMHE PECY PCAMH.

2. Jearensnocts GuGanoTekH 00meotpazoBareibHoro VUPEXKICHHS OTpakaetca B Ycrase
WKO:BLL OOECNEYEHHOCTh  GHOIMOTEKH  VUeOHBIMI.  METOAHUCCKHMH W CIPABOYHBIMH
AOKYMEHTAMU YHUTBIBAETCA HIPH [IHIUEH3UPOBAHHH 00111c00pa30BaTEIbHOTO YUPEIKICHHUS.

3. Henn 6ubaMOTEKH WKV bl COOTHOCATCSH ¢ LEIAMM 0011c00pa30BaTENLHOI0 VUPEKACH U
(bopmiposanne oB1ueit KyIbTYPhI IMYHOCTH 0OYYAIOLLHXCS HA OCHOBE YCBOCHHA 0053aTEIBHOIO
MHHHMYMA Conepxanns 001eodpa3oBaTe/bHbIX IPOrPAMM, YIITyOICHHBIX nporpaMm o0y4YeHus,
MX WRUITALHK K OKH3HH B OOLIECTBE. CO3MAHHC OCHOBBI U OCO3HAHHOIO BLIGOpPA H
OCICANIOMETO OCBOCHUS NPO(IECCHOHATBLHBIX NPOIPAMM, BOCHMTAHUE I'PAKIaHCTBEHHOCTH.,
TPY/IOIHO0HS, VBAKEHHUS K 1pakaM U ¢BO0OJAM He |0BeKA. TI0OBH K OKpYIKaIOIIeH TpHpo/IE.
Poaune. cembe. popmupoBatine 510poBoro odpasa i,

4. budiMoTeKa PYKOBO/IC IRy CTEs B CBOH €S TellhbHOCIH (penepaibHBIMU 3aKOHAMH. YKa3amu
uo pacniopsokennsivit Tpasureanerna Poccniickoi Deicpaltul M MCIOTHHTEbHbIX OpraHoB
PecryGimkn  Kpbim,  petennsivu  Cakekoro  paiiontoro  otzena 00pa30BalMs.  YCTaBOM
001100 PA3OBATEIBHOIO YUPesk, ICHUS. TION0KEHHEM O OHO.THOTEKe. YTBEPKICHHOM JAMPEKTOPOM
001100 PA30BATEIBHOTO YUPEH, ICHHS.

5. ,Il_c‘}i'lf.-"g:HOCTb OHOJIHOICKH OCHOBBIBACTCS Ha NPUHUMNAX JEMOKPATHH. I'yMaHH3Ma,
OOUIC OCTYITHOCTH,  NpHOpHIcTa  OOLIEHE/IOBEYECKIX  [IEHHOCTeH.  IPak/aHCTBeHHOCTH,
CBOOO,IHOIO Pa3BUTHS JIMYHOCTH.

6. Ilopanok nonp3oBaHHA HMCTOYHMKAMH MHDOPMALITH, [EPEYCHb OCHOBHBIX YCIYT M
YCA0BUY X MPenoCTaB/ICHHSA OMpeIe/IAI0TCH Ilonoxenuewm 0 OHOTHOTCKE
00WeoOPa3OBATEILHOIO  YupeakAeHHs W [lpapunaMu  noib30BaHHA — OHGIHOTEKOH.
YTBCPACICHHBIMHE PYKOBOAXTE 1M 0011100pa3oBaTe/IbHOIO YUPEKISHHS.,

7. O01e0dpasoBaTeIbHOC \ UPEKIEHHE HECET OTBECTBEHHOCTD 34 JOCTY MTHOCTL ¥ KAYeCTBO
OO0 1eUHO-MHPOPMAIHOH HO1 0 0BCYKHBAHMA OHO.1HO | SKH.

8. Opranusanns 06eiyKHBaHIS YHACTHHKOB 0OPA30BATEIBHOIO pollecca Npou3BOINTCH B
COOTBCTCTBHM ¢ MPaBUAAMH  TCXHUKM 0€30MacHOCTH M NPOTHBOMOKAPHBLIMH, CAHHTAPHO-
TeXHUUCCKUME TPEOOBAH UM |1,

[1. OcHOBHBIC 3a/1a49H.

Y. OCHOBHBIMH 3a7auaMy OHOIHOTEKH SBIAIOTCS

a)  odecreucHre  yyacTHkaM 001IcobpazoBaTeILHOrO  npouecea 00YYaroIIMMCH,
Me1dl OrHYECKUM  pabOTHHKAM. POAMTENSIM — J0CTYId K HHOOPMALMK. 3HAHUAM, HIEAM,
KYALTYPHBIM ~ L@GHHOCTAM  HOCPEACTBOM  HCIIOIB30BAHMS OHOIHOTEHHO-HHPOPMALIMOHHBIX



pecypeuB  00ME0OPA30BATC ILHOIO  YUPEAIEHUS  HA  PA3IHYHBIX  HOCHTEAX: OyMamHOM
(KHHAHBIHA (ord, POHI EPHO, IHHECKHX H3AaHWH ), MArHHTHOM ((OHI ayaHo- U BHIEOKACcCeT);
KOMM Y\ HHKATHBHOM (KOMITBIOTEPHBIE CETH):

0) BOCIUTAHHE KYJIBTYPHOI'O M IPakKIAHCKOTO CaMOCO3HAHMs. NOMOLIL B COLMAIH3aliK
00YUWOLIETOCs, PA3BHTHH €10 1 BOPYECKOIO MOTEHLMA 1A:

B n|mpm-lpomumc HABLIKOL  HE3aBHCHMOTO  OHOIHOTEHHOrO MNOoab30oBareif; 06(\*"‘I€HHC
MOHCKY . OTOOPY M KPHTHYCCKOH OUCHKH HH(pOpMaLmiL:

I') COBEPLICHCTBOBAHME MPe 10CTABASEMBIX OHOIHOTCKON YCIYI' Ha OCHOBE BHEAPCHHS HOBBIX
HHGOPMALMOHHBIX  TEXHOJIOIMH W KOMMOBIOTEpH3aimu  OHONHOTEYHO-HHPOPMALHOHHBIX
npotteccoB. Gopmuposanne KoMpOpTHOH OUOIMOTEUHO# CpeIbL.

I11. OcHoBHBIE PYHKIIHK.

10. Jli1st peasin3aumy OCHOBHbLIX 3a/1a4 OMOIHOTeKa:

a) popmupyer doua 6Gub1HoTeUHO-HHQOPMALHOHHEIX PECYPCOB 00U1L00pa30BaATENEHOIO
YUPEH, [CHUS:

KOMILICKTYET YHUBCPCWw (bHbIR  dOHI  y4eOHBIMH, XYJOKECTBEHHbIMH, HAYYHBIMHU,
CMPABOYHBIMH, NEAArOrHYCCKUMH H HAYHYHO-NIONYJIAPHLIMH JOKYMCHTAMH HA TPaAHLUHOHHBIX H
HETPAIMIIHOHHBIX HOCUTEISX NH(OPMALMN,

nonodusgeT Goxa MHPOpVALHOHHBIMU pecypeamit cetu MurepHer, Dazamu u OaHKaMu
JaHHBIN APYTHX YYPEKIEHHI:

— UKKYMY/IMPVET GOH/ JIOK\\ICHTOB. CO31aBAEMbIN 1 0011E00Pa30BATENbHOM VHPCHAICHHH!

— OUN LIECTRIACT pasMeticiiie. OpraHH3alliio H COXPUtiiocTb JOKYMEHTOHR.

0) c03AaéT HHPOPMALIHOLHY [0 TPOLYKLHIO:

OCYIIECTRISET AHATUTHKO-CUHTETUYECKYIO nepepaboTKy HH(popMannm:

Opranu3yeT M BeAST ClpaBouHO-GuONMOrpaduueckuil anmapar: Katanoru (angaBUTHLIMA,
CHCTCMATHYECKHIT).  KapTOTCKH  (CHCTEMAaTHHECKYI0 — KapTOTeKy — CTaTei. TeMarH4YecKHe
KapToTeKH), JIEKTPOHHbINA KaT1a 10T (B IpoeKTe), a3kl JaHHBIX MO NPOMUITIO THLLes:

— puspabarTbiBaeT PEKOMCeH, WiellbHble OnOIMorpaduueckue nocobus (crimcku, 0030psbl.
yKazare. i, Ol0IeTeHH):

obecneynBaeT nHGOPMHUPOBAHUE M01b30BaTENeH 00 HHPOPMALIMOHHON TTPOJLY KK}

B) ocvitectsaseT muddepenpoantoe GuGNIUOTeuUHO-UHGOPMALHOHHOE 00CITyKHBaAHIE
obyUarOIHXCs:

[PpEaoCTdBIsICT HH(lJU]J.\l;lLI.HOHHbIE pPEeCyYpChl  Hi  pPas/IMYHbBIX HOCHTCEIMX Hd OCHOBC
H3YUCHHS MHTEPECOB H HHPOPNUIHOHHBIX T0TPeOHOCTCH:

CO31AET YCIOBHS JUIS PO TH3AIMA CAMOCTOS1C. IbHOCTH B OOYHEHHH. [103HABATEILHOH.
'['BUIH‘IUL'HUI‘:I JEATEIBHOCTH HIIU}JDI‘;I Ha KOMMYHHRKUILITIOL Cl'IOCUﬁCTB)'t‘T PAIBHTHIO HABBIKORB
CaMoo0y HeHUS (YHACTHE B Ce1¢BLIX OJMMIIHELAX ).

~opraHgsyeT oOy4eHHMC HaBbIKAM HE3aBHCHMOro OHOJHMOTEYHOrO MOJIL30BaTeNsl H
norpedutes uHGopMalmi, COICHCTBYET HHTErPaunn KOMILICKCAa 3HAHUMA, HABBIKOB # YMCHUH
padoThl ¢ KHMIOH U HHPOPMALIHEH:

OKa3bIBaeT MHGOPMALMOHHYIO MOAJEPAKKY B PCUICHHN 3a1a4, BO3HHKAKOUIME B Mpouecce
HX yueOHOoR. cam000pa3oBaTe. IbHOM M A0CYTOBOMN € 1¢.IbHOCTH;

—  OpraHM3yeT MAaccoBble MEPONPHITHA., OPHEHTHPOBAHHbIE Ha passuive o0med u
YUTATE/IbCKON KYJIBTYPBI IMUHOCTH, COAEHCTBYET PA3BUTHIO KPHTHYECKOTO MBIIIICHHS!

— CO/JEHCTBYET 4Y/ICHAM [€arOrMUecKoro KOJMIEKTUBA M aAMMHUCTPALMN YUPCKICHUA B
Oprai3alii 00pa3zoBaTeILHOTO MIPOLEcca U 10CYTa 00YHAIOLLHXCS:

r) ocyweersiaserT auddepenunpoBadioe OUOIMOTEYHO-HHGOPMALKOHHOE 00CTY/KHBaHHE
[eaal 01 H4eCKUX pabOTHHKOB:

BLIABIACT HHPOPMALHOHHbIE MOTPEOHOCTH H ). IOBIETBOPAET 3aNpOChl. CBA3AHHBIE C
00yHCHHUEM, BOCITHTAHHEM M 5 l0OPOBLEM 00YHAIOUIHNCS:

— BbIABASICT MH(OPMALMOHHBIE [OTPEOHOCTH W VIOBJIETBOPSET 3anpockl B 001acTH
neAarorHYecKHX HHHOBAMH H HOBBIX TEXHOMOIHHA!

COlCHCTBYET  MPO(PCCCHOHATBHONR — KOMIICTCHIMM,  TOBBILICHHIO  KBATH(HKALHH,
MpoBe /Ll HHIO aTTECTALHH:



co3JaéT DaHK mexarorvueckod WHGOpPMaMM Kak OCHOBBI €IHHOH WH(OpMaLHOHHOH
cayxkOb1 00Leo0pa3oBaTENLHOIO YUPEKICHHUS, OCYLICCTRIAECT HAKOMICHHE, CHCTEMATU3ALNIO
HHOOPMAIME [10 TPeAMETaM. Pas 1eraM H TeMam:

OpPIraHM3veT JIOCTYIL K OUHKY fejarorndeckoil HHpopMauuu Ha 1100bIX HOCHTENSX:
NPOCMOTP NICKTPOHHBIX BEPUHIT 11€1arOMHYECKHX U3, 1aHii:

OCYLLECTBAAET  TeKylice HHGOPMHpOBaHHE (JAHM HHGOpMALHM, 0030pbl HOBBIX
MOCTYILICHUI ©  nyOJjMKaiMi), WHGOPMHPOBAHHE PYKOBOJCTBA 0OO0LICOOPA30BATEILHOIO
VUPEUCTCHUS 10 BOTTPOCAM VIIPABIGHHS 00Pa30BATeILHBIN [IPOLECCOM:

HOVICPIKHBACT  J€ATC (LHOCTh  NeJaroruyeckiy  padOTHHKOB B 00J1aCTH  CO3AaHus
MHPOPVULIMOHHBIX POAYKTOR ((LOKYMEHTOB, 0a3 JaHH bIX):

CIIOCOOCTBYET TPOBEIACHHIO 3aHATHH 10 GOpMHPOBAHHIO HHOOPMALMOHHONR KyJIbTYPHI,
ABAACICH 0a30i Juls NPOBE/ICHMS MPAKTHYECKUX 3aHATHH 1o padote ¢ HH()OPMALHOHHBIMH
pecypcamu;

1) ocviectsaser aupdepenurpoBanHoe 6ubINOTEUHO-UHDOPMALHOHHOE 0DCIVKHBAHKUE
poauTeIcH:

V/IOBJACTBOPSICT 3aIlPOChl 0JIb30BATENeH ¥ HH(POPMHPYET O HOBBIX [OCTYN/ICHUSAX B
OHOIHOTERY:

KOHCY b THPYET 1O BOHPOCIM OPIraHu3allii CeMCiiHOIO YTeHH, 3HAKOMH T ¢ HHpopMalMen
110 BOCHMTAHHIO JICTEH]

KOHCYILTHPYRT 0 BONpPOCaM yUeOHBIX U3aHui 115 00yUualomuxes.

IV. Opranuszauus aesTe/1bHOCTH GUOIHOTEKH.

1. Hanuune ykommaexiosanHod OuGmuortekn B o0uieo0pazoBare/ibHOM Y UPCKICHHH
004301C TBHO.

12, CrpykTypa GUOIHOTCKH: HOMUMO TPEAAHUHOHHLIN UTAEN0B (aDOHEMEHT. UHTA/ILHBIH 3a1),
BKJIIOHACT OTAC Y4eOHHKOB, V1 010K padoThbl ¢ MYJIbTHME/IMAHBIMH H CETEBLIMH JIOKYMEHTAMH,

3. bubauoreyHo-uHGOpMAMOHHOE — OOCIYIKMBAHHWE  OCYIUECTBIAETCs HA  OCHOBE
OubnOTEeYHO-HH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBMM ¢ YUEOHBIM M BOCIHTATE/IBHBIM
manaMu 0611e00pasoBaTENLHOI0 YUPSKACHHUS, NPOIPAMMaMH, TIPOSKTAMH U [1/1aHOM paboThl
OMOIIMOTEKH.

4. CroHcopckas NOMOIL. IOJyYeHHas Oub/MOTeKOl B BHIOE LEJCBBIX CPeICTB Ha
KOMIIICKTOBaHHe (hOHIA H 3aKYIIKY 000pyAoBaHHsA, He BIeUET 3@ cOO0H CHH/KCHUS HOPMATHBOB
M (M) a0COMIOTHBIX pasMepoB  (DUHAHCHpOBaHWs M3 OroukeTa 001Ieo0pas3’oBare/ibHOTO
vupesk 1eHus. JleHeskHbple cpeilcrBa 3a CAaHHYRO OHOIMOTEKOH MakylnaTypy pacxolyioTcs Ha
VIYHLICHHE MaTepHaIbHO-TEXHHYECKOH ©a3bl OMOMMOTEKH. MOANHUCKY NPO(peCCHOHABHBIX
M3aH 1. KOMIVIEKTOBAHHUS (POH/ 1A JOKYMEHTOB.

15, B uensix oOecnedenus mojepHusauun  OuO/MOTEKM B YCJIOBHUIX HH(DOPMALIMM
00pasoBaHHA_ M B MpPEAENdX CpPJACTB, BBIICNACMBIN VUPEAUTEIAMH, 0011e00paloBaTe/ibHOC
VupesicHie 00ecne uBaeT O HOTCKY

[APAHTHPOBAHHBIM () HITEHCHPOBAHHEM KOMIIEKTOBAHUS OnOIHOTEYHO-
MHPOPMALTHOHHBIX PECYPCOB (B CMETE YUPEIKICHHA BbIBOINTCA OTAE/IbHO):

— HeOOXOIMMBIMA CIYXHKEOHBIMHA W IIPOU3BOJACTBEHHBIMH TMOMEIIEHUIMH B COOTBETCTBHH CO
CTPYKTYPOH  OMOG/IMOTEKM M HOpMATHBaMu 110 TexHHke Oe30MaCHOCTH  IKCILIyaTalum
KOMITBIOTEPOB (OTCYTCTBHE BLICOKOH BJIAYKHOCTH, 3AIILLICHHOCTH [MOMEIICHH. KOPPO3HOHHO-
AKTHBHBLIX TMPUMECEH MM JICKTPONPOBOAALLIEH MNbL1H) M B COOTBETCTBUHM € [MOJOKECHHEM
Caul InH:

COBPEMEHHOMN IKTPOHHO-BBIYHCIUTEILHOH TCXHHKOH H HEOOXOAMMBIMH [IPOrPAMMHBIMH
POV KTaMH;
PEMOHTOM H CEPBUCHBIM 0OCTYKHBAHHEM TEXHHKH U 000PY 10BAHNA OUDITHOTEKH:

— OHOIMOTEUHOH TEXHUKOH 1 KAHLEISAPCKHUMHI MPHHLLTEHRHOCTAMH,

16. O0ueoDpa3oBaTeibHOE VUPEIKACHHE CO34aéT VCI0BUsL Ul COXPAHHOCTH araparypbl,
000pY I0BAHHS U UMYILLECTBA OHOTHOTEKH.,

7 OTBETCTBEHHOCTh 3a CHUTEMATHYHOCTH B KAUCCTBO KOMILUICKTOBAHHS OCHHOBHOrO doHIa
GHG.HIUIL‘KH. KOMILICKTOBAHIIH _\‘if.‘GHOi'O beH,Ja B COOTBCTCTBHH C lbﬁ‘,’_lepﬂ.'ibllbl.\l}i fepeyHHsIMH
yueOHHKOB M yueOHO-MeTOIHUeCKHX M3JaHMH, CO3/1aHHWEe HeOOXOJMMBIX VCIOBHH IS



aedaTe IbHOCTH  OMOMHOTEKH  HeeéT pYKOBOAMTENb 0011e00pa3oBaTeIbHOIO YUPEKIECHHS B
COOTBCTCTBHH C YCTABOM YUPEIK 1eHHA.

I8. Pemxum padorel OuOimoTexkn onpedensiercs OHONMMOTEKApeM B COOTBETCTBHH  C
[PaBKIaMi BHYTPEHHEr0 pacriopsiika obieobpa3oBaTe/ibHOr0 \"-{pe}KJEHHH [Tpu onpesenenuu
pemHMa pdDOTbI DHOHHOTE‘KH NpeaycMaTpuBaeTCa BBIIACICHHE!

JABYX 4acos pabodero BPEMEHH €KEIAHCBHO Ha BBIMOIHCHHE BHYTPHOHOIHOTEYHOH
pado bl

OHOTO pa3zd B MeCll  CUHMTAPHOrO [AHS. B KOTOPLIH oOciyKMBaHUe [10/1b30BaTeNnel He
MPOH3BOIHTCH,

~ HE MEHEE 0IHOTO pa3a B MECALL — METOAMHECKOTO /IHA.

19. B uenax obecrieyeHns pallMOHATHLHOTO MCMOIb30BAHHS HH(POPMAIIMOHHBIX PECYPCOB B
paboie ¢ aeTbMH M OHOIecTBOM  OuOaMoTern  0011€00pa30BATENLHOIO  YUPEKACHHH
B3aMMO,ICHCTBYET ¢ OMONMOTCKAMH, HAXOIAIIHMHCH B CTPYKTYpe MUHUCTCPCTBA KYJIbTYDbl
Poccuiickoit Denepauuu.

V. ¥Ynpasaenue. lTareb:.

20. VYnpasienue OuOAMOTCKOH OCYIIECTBAACTCH B COOTBETCTBHH ¢ 3aKOHOATE/1bCTBOM
Poccuiickoi Denepaunu. CVOBEKTOB Poccufickoit Qenepaunu H YCTaBOM
0611e00pa3oBaTeILHOTO YUPEK 1CHUS.

21. OO0wee pyKOBOACTBO 1€ATEABHOCTBIO OMOIHMOTEKH OCYLUECTBIIAECT PYKOBOIMTE/b
001e00pa3soBaTeIbHOTO YUPEIK, ICHHS.

22, Pvkosoactso  OMO.MOTEKOH  ocyllecTBiseT  OMO/MOTEKapb.,  KOTOPLIH  HecéT
OTBCICIBEHHOCTL B Mpeleiluy CBOeH KoMIeTeHuuu rnepeld oOLEeCTBOM M PYKOBOJUTENEM
061[[:’(16}1’(‘1'30531'6."[bHOI'() YUPCHCICHHA, OﬁyqalﬁLHHMHCSi. HX pO,E[HTEﬂSIMH 3d GPI'EIHH”!H.H,HI-O 51
pe3yiIbTaThl  ACATE/bHOCTH  OMOJMOTEKM B COOTBETCTBHM ¢ npodecCHOHAIbHBIMH
O0S3UHHOCTAMM,  [IPEAYCMOTPEHHBIMH  KBAIMUKAUMOHHBIMM ~ TPeOOBaHUAMM.  TPYIOBLIM
JAOTOBOPOM H YCTABOM 001100 PAOBATE ILHOIO YUPEK, ICH S,

23, bubmmorekapb  HasHaUueresk  pykoBoaHTeleM  00Ueo0pasoBATE/ILHOIO  YUPEIKIACHHUS,
ABJSICTCH YICHOM MMEJarorH4eckoro KOMJIeKTHBAa H BNOIMT B COCTaB MEJarorHYeckoro COBETa
0011e00pa30BATEIbHOTO YUPCK. ICHHS.

24, Met O/IHHEeCKOE conpoBuaIcHHE NCATECILHOCTH OubnuoTekn odbecrneunBacT METOHMCT 110
yueOHbIM (POHIAM U LIKOIBHBLIM OUOIMOTEKaM opraHa yrpaBieHUs 00pa3oBaHUs. YUpeskI1eHHUs
CUCTEMbl MEPENOJArOTOBKU U [MOBBIIIEHUS KBaJH(UKAIMU, PErHOHATBLHOTO HH(OPMAIHOHHOIO
HEHTpa.

25. bubamorekaph pazpadarbiBaeT W MPEACTABISCT PYKOBOIUTEMO 001e00pa3oBareIbsHOro
VUPEK TCHUS HA YTBEPHUIEHHE e IYIOUIHE TOKYMEHT bl

(10. 10 CHUE 0 OUBIMOTCK. [1PABU A MOML30BAH OHOTHOTEKOI:
11 i&IHDBl}-OT‘-IéTH)’I-O JAOKNMCHTAUHEOL

— TCXHOJIQIHYCCKYR) JOKYMCHTALHHO!

26. [[{Jp}%;wl\‘ KOMILIEKTOBAHUA wTata Oubnuotexn o01eodpa3zoBaTelbLHOTO VUPCHKICHHUS]
periaMeHTHPYETCS YCTABOM.

27, PaborHukH OHOAMOICKH MOTYT OCYHIEC|B.IATh NEAArOrHYECKY 0  1e4Te/IbHOCTD.
CoBmcilicHue OubanoTeno-inopMaloHHoON H Mne1arornyecKoi JCHTCIBHOCTH
OCYIUCCTBAACTCH PADOTHHKOM (HOITHOTCKH TOJBKO Hid JTOOUPOBOJIIBHOW OCHOBC.

28, I pyoBelie OTHOUIEHUS PAOOTHUKOB OMDIHOTCKH M 0DLIIe0Dpa30BaTE/IbHOIO YUPEKIEHUS
PETY.IMPYIOTCS TPYAOBBIM IOFOBOPOM, YCIOBHSA KOTOPOI0 HE JAOAKHBL [IPOTHBOPEYHTD
3aKoHo1aTenbeTBY Poceniickoit Meaepaliiu o Tpyie.

V1. [IpaBa u 00si3aHHOCTH PAa0OTHHKOB OHOIHOTEKH,
29. PaBoTHHKH OUOIHOTEKH UMEIOT MPaBo:

CaMOCTOSTENIBHO BHIOMPATEL (DOPMBI, CPEACTBA U MCTO/ bl OUOIHOTEUHO-HHPOPMALLHOHHOTO
ofcnyviknBans 06pa3oBaTEILHOIO H BOCIHTATENBHOIO POLECCOB B COOTBETCTBMH € LE/IAMH U
3a7a4unMi, YKa3aHHBIMH B yeTaBe 00111e00pa3oBaTelbHoro YUpeKIeHus

~ 1IPOBOAMTbL B YCT@HOBICHHOM NOpsijiKe (aky/IbTATUBHBIE 3aHATHS, YPOKH M KPYKKH
oub.moreuno-oubanorpaduuecKuX 3HaHUi 1 HHPOPMALMOHHON KY/IbTYPb:

ONpeneasTh HCTOYHUK KOMITIEKTOBAHAA HHDOPMUIIHOHHBIX PECYPCOB;



H3bIMATD H PEATH30BbIBATL JOKYMEHTBI M3 (DOH/I0B B COOTBETCTBHH C HMHCTPYKIMEH M0
vuery OubanoteyHoro ¢ouaa:

— oupeleisTb B COOTBETCTBHH € TpaBWiaMH  [OIb30BaHWs  OMOJIHOTEKOM
00mICOOPA3OBATEIBHOIO YUPCAKICHUA U 110 COITTACOBAHMIO C POAMTENILCKMM KOMHMTETOM MJIH
NOMCUHTCALCKHM — COBETOM  BHIbl M pasMepbl  KOMIEHCAlUHH  ymepda., HAHECeHHOTO
10/1b30BATEIAMH OMOIHOTEKH:

BHOCHTBH TIPEUVIOKCHHA PYKOBOIMTENO 001Iec00pa3oBaTeIbHOrO  YUPEKJACHUS 110
COBEPLICHCTBOBAHUIO OIUIATHI TpyaAd. B TOM 4YuCiae HaabaBOK. JOMIAT W [PEMHPOBAHHS
pado111koB OMOIHOTEKH 3d 1OMOJHHTEIABHYIO pafiorTy. HE BXOAAIIMX B KPYI OCHOBHBIX
00A3UHHOCTCH pabOTHUKOB OHO.IMOTEKH: 110 KOMIEHCAIIMOHHBIM MEPONPUATHAM, CBH3AHHBIM ¢
BPEAHLIMH  YCIOBHAMH  Tpy. 1 (OuOaMOTEUHAS  11blIb.  HpPEBBIIEHHE HOpM  paboTsl Ha
KOMIIBIOTEpe):

VUACTBOBATbL B YIPABICHUH  00LLECOOPA30BUTCIBHBIM — YUPEKIACHHCM B TOPSIIKE,
OMPE/ICIAEMOM YCTABOM ITOIO YUPEKIACHHUS:

MMETh €KErOIHO OTHYCK 28 KaJeHTapHbIX JHEH U JIOMOMHHUTENBHBIH OI1a4MBAEMBbIi
OTIYCK B COOTBETCTBHH € KOLICKTHBHBIM AOTOBOPOM MCIHKIAY paﬁOTHHKaMl-I H PYKOBOIAHUTEIICM
00Le0OPA30BATENILHOIO YUPEH, [CHUSL HIM HHBIMH JIOKA/IbHBIMH HOPMATHBHBIMH AKTAMH;

ObITh MPEACTABICHHBIMI K Pa3IHYHBIM (POPMaM HHOOIIPEHHUS. HAIPE1aM W 3HAKAM OT/IHYMS,
MPE1y CMOTPEHHBIM U181 pado THIKOB 00pa3soBaHus U Ky 1b1YPBHI;

- YHACTBOBATE B COOTBCICIBHM € 3aKOHOAaTenbcTBOM Poccuiickolt @enepauun B pabore
OUO.IMOTEUHBIX aCCOLHALNIT HITH COIO30B.

30. PabotHukm OnbanoTekn 0Os3aHbI:

00CCIEUUTE TI0JIB30BATC.ISM BO3MOKHOCTE PadoThl ¢ HHGOPMAIHOHHBIMH pecypcami
oud.110 reKu;

~ HH(POPMHPOBATE MOAB3VKILICIEH O BUAAX HHOOPNAIIHOHHBIX VYT

—vhecneynBaTh HAYUHYIO OPIaHH3auHI0 (OHIOB H Ka1AI0T0B;

(hopmuposaTh (GOHILI B COOTBETCTBHM € YTBCPK/ACHHBIMH (DeicpanbHLIMH MEPEHHAMH
yyeOubIX  M3aaHmit,  o0ueo0pa3oBaTe/bHBIMH  NporpaMMmamu  0011eo0pa3oBaTe1LHOTO
YUPEHCIeHHS, HHTEPECAMH. TT0TPCOHOCTSMH, 3aMpocamMi BeeX KaTeropui nosis3osareneii:

COBEPLLUCHCTBOBATD nHGOpMaLHOHHO-01O MO rpaduiecKoe u OMOINOTEYHOR
o0cnyanBaHne Noab3oBaTeei:

obecrieunBaTth  COXPUHHOCTB  HCHOIBL3OBAHUA — HOCHTENEH  MHpOpMalMu,  UX
CHCTEMATH3AIMIO. PA3MEIIIEHIEC 11 XPAHEHHE;

olecneynBaTh peskUM padOThl B COOTBETCTBMHM C MOTPEeOGHOCTSAMHU MOJL30BaTENel H
padoToii 00meo0pa3oBaTe/IbHOrO YUpeKIeHHUS,

~ OTYHTBHIBATLCS B YCTAHOBICHHOM MOPAIKE HEpel PYKOBOAMTENEM 00LIC00pa3oBaTe/IbHOIO
YUPEIKICHUA

(loBbIIATE KBATHGHKALLHIO.

VI IpaBa u 00s13aHHOCT H MOJIB30OBATE/1€H 0HDIMOTEKH.

31 Honp3osarenn OudAMOTCKHA HMEIOT NPaBo;

— HoJlly4aTh [MOJHYIO HHQOpMALHUIO 0 coctaBe OMOAMOTEYHOro ¢oHIa, MHOOPMALIHOHHBIX
pecypcax M nperoctasiseMbiN OUOIHOTeKOH yeiyrax:

1O IB30BaTLCS CrpaBouHo-0HOIHOIpaduuecKHM allliapatomM OHOIHOTEKH:

HOIYHaTh KOHCYIBTALHONIYIO OMOILB B OMCKC 1 BbIOOPE HCTOYHUKOB HH(OPMaLMK;

[0.TY4aTh BO BPEMEHHUY [10/Ib30BAHHE Ha alOHCMCHTE W B HMTAILHOM 3@71¢ NeyaTHble
H3ZaHHA U APYTHE HCTOMHHKHN Hil(popMaLliK;

[IPOICBATE CPOK MOJIB30BAHUS JOKYMEHTAMHU;

nony4yath Tremarvueckue. (axrorpaduueckue. yrouHsiomme u OGubiauorpaduueckue
crpaBkH Ha ocHoBe (ouaa OubiHoTeKH:

— 1OTY4aTh KOHCYIBTAUMOHHYIO NMOMOIL B pabote ¢ MH(pOpMALMEd Ha HETPa/IMLIHOHHbBIX
HOCHTEC/ISX 1IPH 110/1b30BAHUH ) ICKTPOHHBIM 000pYA0BaHHEM:

VUACTBOBATL B MEPOIIPHATHAX, NPOBOIUMBIX OHOIHOTEKO:

o0pamarecs S paspelleHus KOH(DAMKINLIX — CHTYaUuit K pPYyKOBOIMTEIIO
001LCOOPAZOBATENLHOIO YUPE A (CHUS.



32 Iloak3oBare1n OUO MO TCKOR 00M3aHBbI:

COOTIOAATE PaBHIa Mo, 1L soBaHUS OHOIHOTEKOI .

OCpesKHO OTHOCHTLCA K IIPOH3BEICHHAM NEYaTH (He BbIPbIBATh, HE 3arHdaTh CTPaHUILbl, HE
Jlenarh Ha/UTMCEH, NoaYepKUBaHUIA, TOMETOK B KHHUTax ). 000py/10BaHHIO, HHBEHTAPIO;

NOICPXKUBATE MOPAJIOK PACCTAHOBKH [JOKYMEHTOB B OTKPLITOM J0CTyre OMOIHOTEKH.
pacio l0/KeHHA KaPTOHEK B Kitla.10raX U KapToTeKax:

[0/1b30BaThCH LICHHBIMMK H CIIPABOYHBIMHM JOKYMCHTAMH TOIBKO B IOMCLUICHUH YHTAIBHOTO
3aj1a:

BO3BPALIATH AOKYMEHTbI B OHOIMOTEKY B YCTAHORICHHBIH CPOK;

~ 3AMEHATH JIOKYMEHThl OMOIMOTEKH B C/IyHae MX yTpaThl HJIM MOPHM WM PABHOLEHHBIMH
a0 KOMIIEHCMPOBaTh  VINEpO B pasMepe. YCTAHOBIEHHOM TMPaBHIaMH  TM0J1b30BaHHA
OUO. IHOTEKOMH:

IHOJJHOCTBIY  paccunTIalbes ¢ OMOIMOTEKOH 1o HeTedeHHMH O00ydeHus uian padoTbl B
001 0OpA30BATENLHOM YUPESIH ICHHH.,

33. 1ops1oK 1osib30BaHu s OHOITHOTEKOMH:

— 3UlIMCh 0DYHAKHIHMXCH 001100PA30BATEILHONO VUPCKICHUS B OUBIHOTEKY 1IPOU3BOANTCS
MO CIHHCOYHOMY COCTaBY Kluvld B HMHAMBHAYAILHOM [1OPAIAKE, MEAArorHyccKuX W ApPYrux
pabortHukoB  0011€00pa3oBarTeIbHOrO  YYPEKACHHUs.,  poadTenedl  (MHBIX  338KOHHBIX
npe/crasureliel) o0yuarUuxes 110 Hacuopry;

liepeperueTpanus noasosareneil OuOIHOTEKH [POU3BOJAUTCS €IKET0AHO;
JTOKYMEHTOM,  MOATBEPKIAIOUIMM  TMPaBO  [0/1L30BaHHUA OHONMUOTEKOH. ABIAETCA
YUTUTC.IbCKHEH hopmysp;
qHtarelbCKMi GopMyIisip (PUKCHPYET JATy BbLIAYH MOB30BATENO TOKYMCHTOB U3 (hoH1a
OMOIMOTEKHM M UX BO3BpaLleHus B OUOIHOTEKY.

34, Ilopsaok nons30BaHus aBOHEMEHTOM !

[10/1b30BATEIH HMEIOT [1PABO NMOJYYHTE HA JOM M3 MHOTOTOMHBIX HM3/aHuil He Dojlee AByX
JIOKNVMCHTOB O/IHOBPEMEHHO!
MAKCUMATBHBIE CPOKH 110.1L30BaHHSA 1OKYMEHTAMH |

a) VUCOHHMKH, YUEOHBIE M0COOHA — yUeDHBIH IO

0) HAYYHO-TONY/ISIPHBIE, [103HABATENBHAS, XYA0KCCTRCHHAS uTepatypa — | mecsi:

B) HEPUOAMHMECKHE H3/aH s, H31aHus [TOBbILICHHOT U clipoca — 15 aHeid:

[OJB30BATEAM  MOrYT [IPOMIATH CPOK [OJIb30BAHUS JOKYMEHTAMH. €CIH Ha HHUX
OTCVTCTBYET CILPOC CO CTOPOHLI APYIUX [10JIb30BaTeIeH.

35, [1opsi0K M0/1b30BAHMS HH TATIbHBIM 3AJI0M!

JOKYMEHTBI, IpeaHasHayctiible 1714 paboTbl B UHTAILHOM 3alle, Ha JOM HE BbLIAIOTCA;
VHUHKIONEIHN, CIPABOYHUKHA, PpEIKHe, LEHHBLIC W HMEHUIHECHs B  €IWHCTBEHHOM
AK3CMIL HPE JOKYMECHTBI BbLI1AK) ICH TOJIBKO 1714 paﬁolm B HHTAIIEHOM 34JI¢.

36, [opstaok paboThl ¢ KOMIBIOTEPOM. pacnooAkeHHbIM B OHDIHOTEKE:

- paGOT‘d‘C KOMIBIOTEPOM YHYACTHUKOB OOpA3z0OBaTE/IBHOTO IMPOLECCd IPOM3BOAUTCS 1O
rpaduKy. YTBEPIKACHHOMY PYKOBOJMTEICM YUPEKICHHS M B [PHUCYTCTBHH COTPYAHMKA
OHOIHOTCKH:

paspetiaetes pabora 3d OHMM [epPCOHAIBLHBIM KOMIBIOTEPOM He 0olee [ABYX 4eloBeK
OJIHOBPEMEHHO!

HOIB30BATCIIH HMCHOT 11PUBo pE:lGOTa'I'b C HCTPUd, IHIHOHHBIMH HOCHTC.IME HH(bUpMaHHH
MOC.1¢ [IPEABAPHTEIBHOIO TECTHPOBaHU ero paboTHHKaM K OMOIMOTEKH:

— 110 BceM Bollpocam noucka uudopmanun B Muteprere nojib3oBareb 10.KEH 00paliarbes
K paborHuky OuOanoTekH, 3anpelnaercs obpaileHue Kk pecypecam MHTepHerta. mpeaiaraioium
O™y &

padoTa ¢  KOMIBKICPOM  MPOH3BOAUTCS  COITACHO  YTBEPAKICHHBLIM  CAHMTAPHO-
FMIHEH HUECKHM TpeboBaHHSAM.



