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IMPABUJIA I1OJIB30BAHUS bUb

1. O6mue 1mo/10KeHUs.

1.1. Hacrosiue IlpaBu:ta 1osb30BaHus OMOIHOTEKOH pa3paboTaHbl B COOTBETCTBHHM C
[Tonoxenuem o Gudbnaunorexke MbOVY «DpyH3eHckas cpe/iHsisl LKOoJIay.

1.2, IlpaBuiia mosb3oBaHusi OMOIMOTEKOH — JIOKYMEHT, (PMKCHPYIOLIUI B3aMMOOTHOLIEHHUS
No.1b30BaTessl ¢ OUOIMOTEKON K ONpeAeAIOIUN 00U MTOPSI0OK OpraHU3aluu 00CTy ) KHBAHUA
NO;1b30BaTesed, MOpsIoK JocTylla K poHaam OMOIMOTEK, MpaBa U 00SI3aHHOCTH [10.1b30BaTE/IEH
1 OMOJIMOTEKH.

1.3. IlpaBo cBOGOAHOrO M OeCMIATHOrO MOJIb30BAlHSA OUOJIMOTEKOH MMEIOT ydalluecs U
neaarolu 1 jipyrue paboTHUKH OV, a TakKe pOAMTE. M VUALLHXCS.

[.4. K ycinyram nosb3osatenei npenoctrapisitoics: (oHA yueOHOH, Xy/10KECTBEHHOH,
CHPAaBOYHOU, HAYYHO-IOMY/ISIPHOW JIUTEpaTypbl /Ul YyYallUXCS; METOJUYECKOH, HayyHOo-
[e1aroru4ecKom, CrpaBOYHON JTUTEPATYPhI I IIPEroiaBaTeliei:

® KHUIH, IEPUOIUUYECKHUE W3/ 1aHHsl, BUCO3AMUCH, YICKTPOHHBIE 0a3bl JaHHbIX U JAPYIHE;

e  CrnpaBOYHO-OMOIMOrpaguUeckuil  anmapar:  KaTaJOrd, KapTOTEKH.,  CIPaBOYHO-
oub:morpaduueckuit GoHI, peKOMEH1aTeIbHbIE CITUCKH JIMTepaTypbl;

® WH/IMBHIYaJIbHBIC, IPYIINOBLIE U MAcCOBBIE GOpPMbI PAOOTHI € MOJIB30BATEIISIMHU.

1.5. bubnunorexka o0cIyKUBACT M0J1b30BATEEH:

e 1a aboHeMeHTe (BbLaaua MpOU3BEACHUH [TeyaTH Ha 10M);

® B YUTAJIbHOM 3ajie, [JIC [10/1b30BaTEIM padoTalOT ¢ JOKYMEHTaMH, KOTOpbIE Ha I0M He
BbLIANOTCS; )

e B IIYHKTax BblAa4M Npu y4eOHbIX KaOWHeTax /uisi paboThl ¢ W3JAHUSMH WU JIPYTHMH
JIOKYMEHTaMH B yueOHOe Bpewmsi:

e 110 MexkOubnnoreynomy abdonementy (MDBA) nonyueHue yueOHOH MTEpaTypsl BO
BpPEMCHHOE 0JIb30BaHUE U3 1Py IHX OUOJIUOTEK.

1.6. Pexxum paboTbl OUOIMOTEKH COOTBETCTBYET BpemeHu paboTel OY. [IBa yaca pabouero
BPEMEHH  €XKEIHEBHO Tparutest OMOIHOTEKapeM Ha BBITOJHEHHE BHYTPUOMOIMOTEYHON
paboThl.

2: llpasa?oﬁﬂzaHHOCTu W 0TBETCTBEHHOCTH MOJIb30BaTe/Ieil.

2.1. Ilonb3oBareiib UMELOT 11PABO:

[To:ib30BaThbest ciieyrommnmMu OecruiaTHbIMH OUOJI0TeUHO-HH(POPMALIMOHHBIMH YCIyTaMHu:

® HMeTh CBOOOIHBIM JOCTYN K OMOIMOTEYHBIM (oHAaAM W HHGOPMALKUU HA Pa3IMYHBIX
HOCHTEJISIX;

e [10.1ydaTh JJOKYMEHTBI BO BPEMEHHOE I10J1b30Baluce U3 ponaa OMOIMOTeKH:

® [10/1y4aTh KOHCYJbTAllMH W MPAKTHYECKYIO MOMOLLbL B MOUCKE M BbIOOpPE NPOU3BEACHUI
MnevyarTH v JApyruxX UCTOYHUKOB HH(OPMALMHU;

® [IPOJIEBATH CPOK MOJIb30BUHUS JOKYMEHTAMHU B Y CTAHOBJICHHOM IOPSI/IKE:

® [10.1y4aTh YYEOHUKH U KHUI'H 10 M@KOUOIMOTeHHOMY aDOHEMEHTY;

® [10/1b30BATLCS CIpaBOUHO-OUOIMOrpapUUEecKUM arnapaToM: KaTaJloraMH U KapTOTEKaMH
Ha TPATHIIMOHHBIX W AJeKTPOHHBIX HOCUTEIISIX;

® [10:1b30BATHCS CIPABOUHO-OMOIMOrpaduIecKuM U MHPOPMALMOHHBIM 00C/1y)KHBAHUEM;

e 10.1yyath OuOaMOTEUHO-OMOIMOrpaduyecKkue v UHPOPMAUMOHHBIE 3HAHWS, HABBIKU U
YMEHHsI CaMOCTOSITEIBHOIO 110.1530BaHUsi OUOIMOTEKOH. KHUTOH, HH(pOpMaLUEeH:

® [[PHHAMATh Y4aCcTHE B MCPONPHUATHAX, IPOBOJIUMbIX OUOJIHOTEKOH;



® OKA3bIBATh PAKTHYECKY 10 [1OMOIIb OUOIHOTEKE:!

e (pcOoBaTh COOMOAEHHEC KOH(PUICHUHATBHOCTH [aHHBIX O HEM M MEPEHHE YHUTAEMbIX UM
MaTepHa 10B;

e oOxanoBaTh JeHcTBUs OMOAMOTEUYHBIX pPAOOTHUKOB, YIUEMJSIOLIMX €ro mpama, Yy
nupektopa OY MM B perHOHAILHOM OpraHe yIpaBlieHHs 00pa3oBaHHEM.

2.2. llonb3oBarens 00s3aH:

e c00.1101aTh MpaBUJIa MO 1b30BAHNUS OUOINOTEKOI!:

e OCpPEXkKHO OTHOCHUTBCS K KHHIaM, KypHajlaM W yuyeOHMKaM, MOJIyueHHbIM H3 (HOHIa
OMO.IMOTCKH (HE JejaTb B HHUX IOMETOK, HE BBIPbIBATHL CTPaHULl U T. J.), 000pY/I0BaHMIO,
HUHBEHTApIO;

® BO3BpallaTh JOKYMEHTb! B OMOJIMOTEKY B YCTAaHOBJIEHHBIH CPOKH;

® HC BBIHOCHUTH JOKYMEHTbI M3 OMOJMOTEKH, €CIM OHM HE 3alUCaHbl B UYHUTATEIbCKOM
bopmyisipe;

e coOmoaary B OMOIMOTEKe TUILIMHY U MTOPS/IOK;

® [10.1b30BAThCSl LEHHBIMH U CIIPABOUYHBIMH JOKYMCHTAMH TOJBKO B YUTAILHOM 3a71e;

® [IDH [TOJYUYEHHUHU JOKYMCHTOB U3 OMOJMOTEUHOI O (JOH/1a UATATE/Ib IOJIKEH IPOCMOTPETh UX
B OMO/1MOTEKe U B ciydae oOHapykeHus 1e(eKToB cooOUTh 00 3TOM OHOIHOTEeKAPIO, KOTOPBIH
c/le/1aeT Ha HUX COOTBETCTBYIOILYIO [IOMETKY;

® pACIHCHIBATBCS B KHHIKHOM GOpMyJsipe 3a KaXkaoe NOJIyYeHHOe H3AaHue (Kpome
yyatumxes 1-2 kiaccoB);

® (I[P YTpaTe U HEYMBILLICHHON MOpYe JOKYMEHTOB 3aMEHHUTh TAKMMH ke MO0 KOMUSMH
WM W31QHUAMH, [PU3HAHHBLIMH - OMOJIHOTEUHbIMM  paOOTHUKAMU  paBHOUCHHBIMH. [lpu
HEBO3MOKHOCTH 3aMEHbI BO3MECTUTh PeaibHYIO PHIHOYHYIO CTOUMOCTD U3JaHUSs;

e 1i¢ HAapylaTh MOPSI0K PACCTAHOBKH JTIOKYMEHTOB B (DOH/IE OTKPBITOrO AOCTYIA;

e He BBIHMUMATh KapTOUEK M3 KaTajloroB U KapTOTeK:

® [10JIHOCTBIO paccuuTaTbes ¢ OMOIMOTEKON MO MCTEHEHHH CpOoKa OO0yueHHUs WM padoThl B
00111e00pa3oBaTEILHOM YUPEIK/ICHUH.

3. O0sa3aHHOCTH OHOJIHOTERM.

3.1. bubnmoreka ods3aHa:

e o0ecneunTh OecruiaTHbId JocTyn K OubnuoredyHbiM (oHAaM M OECIUIaTHYHO BbIIAUy
JIOKYMECHTOB BO BPEMEHHOE 110J1b30BaHUE;

e 00ecneUnTh ONepaTUBHOC U KaueCTBEHHOe 00cC/1yKMBaHHME I0JIb30BaTe/Ied ¢ yuéToM HX
3aMpOCOB;

® CBOEBPEMEHHO HH(MOPMHPOBATH MOJb30BaTes el 000 BCeX HOBBIX BUIAX [1PET10CTABISIEMbIX
YOIy I

® [IPEAOCIABIATL B I0.1b30BAHME KATAJIOrM, KAPTOTEKH, DJIEKTPOHHbIC 0a3bl JaHHbIX,
OCYILLECTBIIATD ApyrHe popMbl GUOTHOTEUHOrO HHYOPMHPOBAHHUSL;

® 13y4yaTh NOTPeOHOCTH MOJIb30BaTeNeH B 00pazoBarebHON HHPOPMAIUK;

e 00ecevnThb N0JIb30BaTE ICH JJOKYMEHTAMH B KaHHUKY ISIPHOE BpeMs;

® [IPOBOJIUTH B Hauase yueOHOro roja eKeroHyIo fepeperucTpaluio nojb3oBaTeseH;

® 00ECNEeUnTh COXPAHHOCTh U palMOHAIBHOE UCIIOJIb30BaHUE OUOIMOTEUHBIX (DOHI0B;

® [IPOBOJIMTH MEJIKHI PEMOHT KHUT, IPUBJEKas K 7Toi padoTe akTUB OUOIMOTEKH:

e C110c00cTBOBATH GOPMHUPOBAHUIO OMOJIMOTEKH KakK [EHTpa pabOThl ¢ KHUIOH;

® BECTH YCTHYIO M HAIJIS/IHYH0 MacCOBO-MH()OPMALMOHHYIO padoOTy: OpraHM30BbIBATH
BBICTABKH, OuONIHOrpaduueckie 0030pbl, JIUTEpATypHbIC Bedepa, UIphl, MpPa3JHUKA W ApYyrue
MEPOIIPUSITHSL,

® c03/1aBaTh KOM(OPTHBIE V¢ 10BUs JUIsl pabOThI 110.1b30BaTECH;

® 0OCCIEUNTD YI00HBIA peskitv padoTbl OUOIHOTEKH:

® OTUMTBIBATBCS O CBOCH ICATEALHOCTH B cooTBeTcTBUU ¢ llonmoxkenuem o Oubimotexe
nepe/1 ajMHHUCcTpauued OVY.



4. [Topsiaok no/ib30BaHusi OHOJIHOTEKOI.

4.1. 3anucp oOywaroumxcsi 001e00pa3oBaTe/IbHOTO — yUpeKIeHHs B OUOIHOTEKY
IIPOM3BO/IMTCS 10 CIIUCOYHOMY COCTABY KJIacca B UH/IMBH/IYATILHOM MOPSIJIKE, M€1arorMYeCKUX U
Japyrux paborHuko OV, pojmrened (MHBIX 3aKOHHbLIX [peJCTaBUTelNel) 00ydarouuxes Mo
nacnopry; -

4.2, Ywurarteabckud  (Qopymyisp  ABISIOTCS  IOKYMEHTOM, IOJTBEPIK/AIOLIIAM  [PABO
M0J1b30BAHHSI OUOJIMOTEKOM

4.3. Yurareabckuil Gopmyiisip GUKCHPYET JaTy BbLIa4M IMOJB30BATEIIO JIOKYMEHTOB M3
¢don1a GUOIHOTEKH.

4.4, Ilpu 3anucu MOJBL30BATEMb JIOJDKEH O3HAKOMHTBCA C MpaBHIAMM  [M10/1b30BaHUs
OMOJIMOTEKON U MOJATBEPAUTH 00S3aTE/IbCTBA UX BBINOIHECHUSI CBOEH MOIAMKUCHIO B UHTATEIbCKOM
hopmy.isipe.

4.5. O0OMeH uTeparypbl HPOU3BOAUTCS 10 rpapuky paboThl OMOIHMOTEKH.

S. lopsiaok mo/ib30BaHHsI A00HEMEHTOM.

S.1. Iloap3oBarens UMEET MpaBo B3sATh Ha aDOHEMEHTE BO BpEMEHHOE I0JIb30BaHue He Oosiee
2-X JIOKYMEHTOB OJTHOBPEMEHHO.

5.2. MakcumaabHbIe CPOKH T10JIB30BAHUS TOKYMEHTAMMU:

® yvueOHUKH, yueOHble NocOOUs — yueOHBIN o]

® {11\ YHO-TNIOMYJISIpHbIE, [T03HABATEIbHAS, XY/109KCC TBCHHAS TUTepaTypa — | Mecsil;

® [[CPUO/IMUCCKHUE U3/1aHMst. H3/IaHusl TOBBILICHHOIO clipoca — 15 aHel;

5.3 [llonp3oBarenn MOIYT [POMIUTh CPOK [0.1b30BAHUSI JOKYMEHTAMH, €CJIM Ha HHUX
OTCYTCTBYET CIPOC CO CTOPOHBI JAPYTUX MOJIB30BATENECH.

6. [lopsanok no/Ib30BaHUsI YHTAJIbHBIM 32J10M.

6.1. JIOKyMEHTBI, IpeIHA3HAUCHHDIC /151 pad0Thl B UHTATLHOM 3aJI€, Ha JIOM HC BbLAAIOTCS:

0.2. DHUMKIJIONEIUH, CHPABOYHHKU., DPEIKHEe, LICHHbIE M HMEIOLIHEecs B €IMHCTBEHHOM
IK3EMILISIPE JOKYMEHTBI BBLAAIOTCS TOIBKO /1 paboThl B YUTAJIBHOM 3alie.

6.3. Yueno 10KYMEHTOB, Bbl/1aBa€MbIX B YUTAIBHOM 3d/I€, HE OTPAHUYHUBACTCSI.

7. llopsiiok padoThl ¢ KOMIIBIOTEPOM, PACIOI0KEHHBIM B OUO/IHOTEKE.

7.1. Pabota ¢ KOMIIBIOTEPOM YYaCTHHUKOB 00pa3oBaTeIbHOTO IpOoIecca MPOU3BOJUTCS IO
rpaguKy. YTBEpPKIECHHOMY pPYKOBOAMTEIEM YUpPEXKJICHUS ¥ B IPUCYTCTBHH COTpPYIHHKA
OUOIMOTEKH;

7.2 Pazpemaetcs paboTa 3a 0JHUM EepPCOHATbHbIM KOMITBIOTEPOM He 00JIee /IBYX UeJIOBEK
OIHOBPCMEHHO:

7.3 llosb3oBatenu uMero1 11paBo paboTaTbh ¢ HETPA, IMLIMOHHBIMA HOCUTEIIMHU HHPOPMaLUU
1ocJie [peABapUTEILHOIO TECTUPOBAHHUS €ro padoTHUKAMU OUOIHOTEKH;

7.4 Ilo Bcem Bompocam noucka wuHGoOpmauu B HWHTepHETE IM0JIb30BATENb JIOJDKEH
o0paiarTbesiy K paboOTHUKY OWO.IMOTEKH. 3ampeluaetcs oOpalleHue K pecypcam MurepHera.
Mpe;UIaratoMM OIIaTy;

7.5 Pabora ¢ KOMIBLIOICPOM MPOU3BOAMTCS COIVIACHO  YTBEPXKACHHBLIM — CAHUTAPHO-
THTHCHHYECKUM TPeOOBAHUSIN.



